
JOB DESCRIPTION / EVALUATION
TITLE: Infant Mental Health Specialist   DEPARTMENT: Children’s Unit          NAME: 

SUMMARY OF JOB:  This clinical position within the Pivotal Children’s Unit primarily provides home and community based Infant Mental Health Services for young children (ages 0-6) and intended to prevent immediate and long-term consequences of aberrant parenting and to strengthen the optimal development of the young child within the context of the family and community. Services are primarily directed at strengthening attachment between parent and child. 
Essential Job Functions: 
· Effective verbal and written communication skills with both internal and external contacts.

· Knowledge of Evidenced-Based Practices and the Diagnostic Statistical Manual.

· Ability to relate to, empathize with, and show compassion for a diverse population and a variety of personalities. 

· Able to work within a team environment.

· Able to problem solve.
· Protect Heath/Information, Clinical/Staff Professional 

· Maintain Drivers Eligibility and comply with Operating Policy and Procedure 15.10 Vehicle operation and customer transportation.
· Follows Pivotal’s Code of Conduct, Polices and Procedures
· Actively support, culturally competent, recovery-based practices

· Support person centered planning as a shared decision-making process with the individual who defines his/her life goals and assist in developing a unique path towards those goals.
· Supports a trauma informed culture to individuals in their recovery process. 

· Maintains education/training requirements set for/by Pivotal/SWMBH
Specific Job Functions:
· Knowledge of normal/abnormal development 
· Knowledge of childhood psychiatric disorders 
· Specialized training, coursework in early childhood development 

· Be able to problem solve and had life experiences with behavioral health issues. 
· Strong communication skills with the ability to present to other community programs.
· Ability to conduct assessments and identify member’s priorities and needs. 
Physical Requirements: 
•
Requires ability to lift twenty-five pounds.
•
Prolonged sitting and standing as appropriate.
•
Stooping, kneeling, crouching, or bending as appropriate.

•
Able to work in/under high stress/pressure environments with productivity standards and expectations.

•
Requires coordination and manual dexterity of hands and/or eyes/hand/foot.

•
Must be able to work in an office environment with noise from computers, printers, and telephones. 

•
Must be able to use computer for periods of more than 30 minutes at a time. 

•
Eyestrain from extended periods of viewing computer screen. 

•
May be exposed to bloodborne pathogens, infectious diseases, and parasites.
•
Regular travel is required for this position.
	Job Duties
	Successful
	Needs Improvement
	Comments

	Ensures assess referrals and enroll as appropriate, by communicating, listening, speaking, writing, and systems processing. 
	
	
	

	Identifies any access needs in families whose infants are at risk for psychosocial or emotional disorders
	
	
	

	Develops service plan & family centered practice to reduce those risks and meet the infant’s and parent’s needs for supportive and developmental infant mental health services   
	
	
	

	Provides developmental guidance and information about infant behavior and childcare practices 
	
	
	

	Facilitates management of real-life problems including crisis resolution, linkage to community resources, advocacy, facilitation of problem-solving skills, and linkage to informal support systems    
	
	
	

	Supports and nurtures the parent as primary caregiver, including attention to parental needs, increase in parental self-esteem and reinforcement of appropriate parent-infant interaction and parental capacity to empathize with infant’s needs. 
	
	
	

	Develops referral, consultation, and service linkage with physicians, hospitals, public health, protective service, court intermediate school district, school-based programs for adolescent parents, etc. as appropriate. 
	
	
	

	Facilitate termination that is respectful and supportive of continuing growth and change by ensuring that parental and infant deficits receive appropriate and effective services.  
	
	
	

	Able to diagnosis mental disorders as described by the DSM IV  
	
	
	

	Utilizes a consistent reportable procedure for assessing (children 0-3) and parents and evaluating developmental progress, interpreting outcomes, and attainment of service goals 
	
	
	

	Ensures that the child’s needs are well documented, and interventions are documented appropriately, professionally, and timely 
	
	
	

	Effectively communicates with physicians, psychiatrists, nursing staff, other healthcare professionals, and agency department.  
	
	
	

	Provide crisis response as needed to ensure that emergent situations are resolved in a timely and appropriate manner with may include referral to an inpatient or alternative placement.
	
	
	

	Follows Company’s Code of Ethics, Corporate compliance guidelines, standards of business conduct and company policies, (such as attendance, punctuality dress code and work ethic) 
	
	
	

	Protects client’s rights by maintaining confidentially and reporting complaints, instances of suspected abuse, neglect, or misappropriation of property. 
	
	
	

	Attends and participates in staff development function (such as required training and in-services) 
	
	
	

	Follow principles of Family Voice and Choice (self-determination)
	
	
	

	Completes annual training log by August 1.
	
	
	

	Reads and answers e-mail each time he/she is in the office. Listens and responds to voice mail within 24 hours of receiving the messages, unless on leave
	
	
	

	Other job-related duties as assigned. These duties may include any assignment that provides for the efficient function of the department. 

	
	
	

	Job Addendum:
	
	
	


REPORTING STRUCTURE: Clinical Director - Children’s Services
RESPONSIBLE FOR:  N/A
QUALIFICATIONS/EDUCATION:   Master’s degree in Psychology, Social Work or related field with certification in the state of Michigan as a Licensed Master’s Level Social Worker (LMSW) or Limited License Psychologist (LLP) or Limited Licensed Professional Counselor (LLPC) or Licensed Professional Counselor (LPC).  
Must meet requirements of a Child Mental Health Therapist as defined by the Michigan Department of Community Health. Up to 1 year of experience required. 2-5 years of job-related experience preferred 
Must have or be willing to obtain IMH endorsement, which may include a waiver for the first two years while working towards endorsement.

GOALS:  Were goals from the last evaluation met?  If not, explain: 

GOALS:

1.

2. 

3.

EVALUATION PERIOD - 6 MONTHS HIRE  FORMCHECKBOX 
         6 MONTH TRANSFER  FORMCHECKBOX 
        ANNUAL  FORMCHECKBOX 
     

CAN YOU STILL PERFORM THE DUTIES OF Infant Mental Health Specialist, WITH OR WITHOUT ACCOMMODATION?    FORMCHECKBOX 
 YES    FORMCHECKBOX 
 NO
EVALUATOR COMMENTS: _________________________________________________________________________________________________
_________________________________________________________________________________________________

_________________________________________________________________________________________________
_________________________________________________________________________________________________
EMPLOYEE COMMENTS:                                                                         NO COMMENTS/INITIALS     FORMCHECKBOX 
______              
_________________________________________________________________________________________________

_________________________________________________________________________________________________
_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

EMPLOYEE SIGNATURE:  _______________________________________    DATE:  ___________________________
EVALUATOR SIGNATURE:  ______________________________________     DATE: ___________________________

NAME:  _______ ______________________________      EMPLOYEE #_____________
STATUS:  Exempt  FORMCHECKBOX 
     Nonexempt  FORMCHECKBOX 
     


I HAVE RECEIVED A COPY OF THE Infant Mental Health Specialist job description.  
EMPLOYEE SIGNATURE:  _________________________​​​​​___________      DATE:  ___________________________

SUPERVISOR SIGNATURE:  _________________________​​​​​___________   DATE:  _______________________

